AUTHORIZATION AGREEMENT FOR AUTOMATIC DEPOSITS 

(ACH CREDITS)
COMPANY NAME    
_____________Advantage Personnel, Inc._________

     I/we hereby authorize Advantage Personnel, Inc. to initiate credit entries and to initiate, if necessary, debit entries and adjustments for any credit entries in error to my/our depository named below, hereinafter called DEPOSITORY, to credit and/or debit the same to such account. 

( I have read the FAQ about direct deposit and understand the process. If I have any questions, I will ask the payroll department prior to payday. (
DEPOSITORY NAME _______________________________________________





Bank Name

ROUTING #                ________________________________________________





Bank ID
ACCOUNT #                ________________________________________________

TYPE OF ACCOUNT

(Checking or Savings)  ________________________________________________
This authority is to remain in full force and effect until Advantage Personnel has received written notification from me (or either of us) of its termination in such time and in such manner as to afford Advantage Personnel and DEPOSITORY a reasonable opportunity to act on it.

NAME(S) _____________________________________________



Please Print Name on the Account
Social Security # of Employee _______/________/_______

Date __/__/__


Signed: _________________________________________

Advantage Personnel, Inc. Direct Deposit

Your payroll check can be sent directly into your account.
Frequently Asked Questions
	Q.
	What is direct deposit?

	A.
	Direct Deposit delivers your pay directly into your bank, savings and loan or credit union’s account — quickly and safely.  Advantage Personnel, Inc. sends an electronic message to your bank, saving and loan or credit union, crediting your account with the exact amount of your pay.  You can withdraw money, put some in savings or pay bills--the things you do with your money now.  The difference is that your check isn’t printed.

	
	

	Q.
	Do I have to use direct deposit?

	A.
	Advantage Personnel, Inc. strongly encourages all employees to receive their pay by direct deposit.  You can still receive your earnings by check, but you should consider the many benefits direct deposit offers.

	
	

	Q.
	I’m interested in direct deposit, but I don’t know it is right for me.  What should I do?

	A.
	If you are interested in signing up for direct deposit but think you need more information, you can do one of the following:

	
	· If you have an account, go to your bank, savings and loan or credit union.  They can answer your questions about direct deposit.

· If you don’t have an account, consider opening one and sign up for direct deposit at that time.  Most banks, savings and loans and credit unions offer a variety of accounts, some with little or no fees.  Look for one that meets your needs.

	
	

	Q.
	Why should I sign up?  What are the benefits of using direct deposit?

	A.
	The benefits of using direct deposit are:

	
	· There are no checks to be lost or stolen.

· You’ll get your pay on time, even if you are out of town, sick, or unable to get to the bank.

· Both you and your money are safe.

	
	

	Q.
	How do I know when my money is in my account?

	A.
	On payday, your money will be in your account at the opening of the financial institution’s business day.  You can check with your financial institution to be sure that your money has been deposited.

	
	

	Q.
	When can I use my money?

	A.
	Your money is available for use as soon as it is deposited into your account.  You can write checks, pay bills, withdraw money or put some into savings.  Anything you usually do with your money now, you can also do with direct deposit.

	
	

	Q.
	After I sign up for direct deposit, do I have to stay with the same financial institution?

	A.
	No, you can use direct deposit at any federally insured bank, savings and loan or credit union.  If you move your account, complete a new Direct Deposit Authorization form.  Open the new account and make sure your deposits are going to the new bank, savings and loan or credit union before you close the old account. You must let the payroll department know at least a week in advanced that you have switched accounts.

	
	

	Q.
	Where do I sign up for direct deposit?

	A.
	You may obtain Direct Deposit Authorization forms from:

	
	· Our payroll office, or we can fax/e-mail one to you.

	
	

	Q.
	When I sign up for direct deposit, how long does it take before my money is in my account?

	A.
	A pre-note is required before your money can begin going into your account.  This means we send $0 into your account to make sure all the information supplied by you is correct.  This report usually takes 5-7 business days after you sign up.

	
	

	Q.
	If I stop working for Advantage Personnel INC for a while then come back is my direct deposit still valid?

	A.
	If it has been over 3 months we are required to void all direct deposits. If you sill wish to have direct deposit, you will have to re-fill out the direct deposit form.

	
	

	Q.
	When do I have to have my timesheet in turned in by to have my money deposited into my account?

	A.
	Your timesheet must be received by the payroll department no later than Monday of the week you will get paid. Anything later you will be issued a paper check.


